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AGENDA


Sample Meeting


Thursday, April 15, 2004

Classroom 3A & 3B ( Laurentian Site ( 1300–1500h
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CASPR EXECUTIVE MEETING MINUTES


July 12, 2011
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Present:
Joanne Ferraccioli, Alice Preston, Susan Adair, Amanda English, Joan Mavrinac, Joan Hatcher, Jill Cappa, Chuck Schmitt
Regrets: 
Laurie Nash, Bryan MacLean 

	Item #
	Item
	Description of Activity
	Individual Responsible for Further Action and Deadline

	1.0
	 Call to Order
	  Meeting called to order at 2:11pm
	

	2.0
	Approval of Agenda/Minutes 
	Approval of minutes June 7th meeting.

Move –  Susan Adair
Second –  Alice Preston
Carried.

	

	3.0
	Declaration of Conflict of Interest
	Joan asked if anyone had a Conflict of Interest with items on the agenda - None declared.
	

	4.0
	Communications Committee – Amanda English
	Newsletter – ready to go, just need to check the links

-will send an email out asking for ideas for next newsletter
	

	5.0
	Treasurer Report – Susan Adair
	-not a lot happening in June, paid a lot of conference expenses, Westin bill has not been paid yet, final installment of website has been paid. 
2011 Conference Recap – Joan Mavrinac
Joan Mavrinac has followed up with David Gravelle and Tyler Chapman and has reviewed information provided by the Westin.  Will be resolved shortly.
-need to establish better checks and balances on contracts and who can sign for the organization
-Overall communication of messaging to members – needs to be reviewed

	Joan M, Susan A, and one conference co-chair will follow up Westin bill.

	6.0
	Annual Executive Planning Mtg 
	Planning meeting in Niagara-on-the-Lake.
September 7 & 8.

-start to set agenda items now

-Whiteoaks would send contract out


	Joan M will follow up after next meeting with decision to go or cancel this mtg.
Joan Hatcher will communicate with Whiteoaks about dates.

Laurie Nash will follow up with Whiteoaks after contract received.

Laurie and Joan M will work with Joanne and Alice on agenda for event.  Will set a teleconference before Aug 9th to discuss agenda.

	7.0
	 Next Meeting Date
	· Next exec mtg – Aug 9, 2011
· -Jill on holiday, Amanda may be on holiday
	

	12.0
	Adjournment
	· Meeting adjourned  
	


Agenda Items for next meeting:

-yearly budget for organization 
-National Doctor’s Day
-CASPR Credentialing
-Membership committee

-Costs for Executive travel to conference
-economic impact
-Conference 2012

Chair Signature: ______________________________
Secretary Signature: ___________________________

Date: __________________________
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